
 

 

Online Application Submission for 
applying New JSS 

Agency can submit application in online mode to MSDE through JSS Web Portal, 

https://jss.gov.in/. The agency can apply only, if the agency has valid and active DARPAN ID.  

The application submission includes the following procedure: 

 OTP based Registration/Login 

 Filling the Application 

1. Agree to Terms & Conditions 

2. Agency Information 

3. Experience 

4. Financial Details 

5. Additional Details & District Applied 

 Final Submission 

 

For any technical support required during the application submission, agency can connect at 

jssmsde.help@gmail.com  

https://jss.gov.in/


 

 

1. Registration/Login 

Step 1: Login to Portal  
Open JSS website https://jss.gov.in/ and go to the link “APPLY FOR NEW JSS” & click “Apply”. 

 

 

Step 2: Send OTP 
Fill valid DARPAN ID, PAN Number of the agency, contact details, captcha number& then 

click “Send OTP”. An OTP will be sent on the entered mobile number.  

  

https://jss.gov.in/


 

 

Step 3: Verify OTP 
Enter the OTP received on the mobile number and click on “Verify OTP”. If the OTP is correct 

and successfully verified, you will be successfully registered/login. 

 

 

Please note that the email id and mobile number register with DARPAN ID first time 

cannot be changed. After first time registration, user has to use same email Id and mobile 

number along with DARPAN ID for re-login. 

  



 

 

2. Application Submission 

Step 1: Eligibility and Terms & Conditions 
Post successful login, all eligibility criteria and terms & conditions will be listed. Please read 

them carefully and check if your agency is fulfilling all these conditions strictly. If you are 

eligible and adhere to all terms & conditions, go ahead and click on checkbox of “I/We Agree 

to all” and click “Next” 

 

 

  



 

 

Step 2: Agency Information 
Fill agency related all information and upload required documents under this section and 

click on “Next” after filling all information. 

 



 

 

 

 

 

 

  1. If agency already running JSS, fill the details 

2. The agency name should be as per Registration Certificate 

3.6 At least details of five members to be filled 



 

 

Step 3: Experience 

Under this section, fill experience of agency and required details and click on “Next” after 
filling all information. Please note that NGOs already running JSS(s) not to include the 
achievements / activities of JSS anywhere. 
 

 

*Agency may give undertaking on its letterhead that all the programmes mentioned in the application 

related to Community development / rural development / health / life skills / welfare programmes are 

conducted by the agency. The undertaking may be uploaded. 



 

 

Step 4: Financial Details 
Fill financial details of the agency and upload required documents under this section and 

click on “Next”. Please note that NGOs running JSS not to include the JSS grant/turnover 

anywhere. 

 

 

  



 

 

Step 5: Additional Details & District Applied 
Fill award and reward details received by the agency and upload related documents under 

this section. It is mandatory that agency should not be blacklisted/de-linked by MSDE and 

have to upload the undertaking in this regard.  

 

After that, choose the district where you want to apply for JSS. If want to apply for multiple 

districts, you can click “Add” symbol and choose others districts to apply for. An agency will 

allowed to fill only one application, however for multiple districts the agency has to fill 

information for each district separately. 

Click on “Next” after filling all information properly. 

 



 

 

Step 6: Final Submission 
This is the final step to submit the application. Please read and agree to final conditions for 

submitting the application, click on checkbox and finally “Submit” the application to 

Ministry. 

 

 

 

 

Post application submission, editing will be allowed for 7 days from the date of submission, 

or, till last date of application receiving (whichever is earlier). 


